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- A copy of your residence card (it is important for non members from
European Union in application for scientist visa),

- A birth certificate translated by a sworn translator (for non members
from Europen Union),

- Your bank details (A R.I.B. 'Relevé d’Identité Bancaire’) should be
made once you arrive in France,

- A copy of your passport,

- A copy of your PhD Diploma or an attestation from PdD defence,

- Some attestations for your previous job experiences as Scientist,

- An updated CV,

- Some general information to be filled out to submit your recruitment.

You be will received the template requested by email.

. Email: antonina.saporito@ens.psl.eu
. Phone number: 29 65

. Office: 313, 3rd floor - 29, rue d’'Ulm 75230 Paris cedex 05

2.3 Application for scientist VISA:

Human Resources Department will be responsible for applying your
visa at your recruitment.

The hosting agreement is an administrative document indicating the
nature and duration of the work performed by the applicant. Intended




st visa, hosting agreement is co-
essed to the investigator by the
 application. It is then covered

dge office: (contacts at

ulie.loussier@ens.psl.eu — 1st
25 37 or Maryse LAURENCE -
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. Requesting reimbursement for public transport (contact
the Administrative Assistant to fill out the correct printout with your
proofs).

4. AFTER YOUR ARRIVAL:

4.1 Registration to social security:

It is important to complete the formalities in time with the primary
health insurance fund of your home because of delays:

- A copy of the receipt of the certificate of hiring single statement
which has been provided by Human Resources Department,



Costs not covered by the CPAM may be supported by a «mutual» (vo-
luntary complementary health service):

-MGEN Paris:
182 bd de la villette - 75952 Paris cedex 19
Phone number: 08 21 20 90 75

-MAGE Paris:

42 bis, rue ' Ulm - 75005 PARIS
Phone number: 01 44 07 26 26

4 3. Your vacations:

1. You first need to get a password from E.N.S. IT Department:
assistance-cri@ens.psl.eu,




2. You can access the correct form by clicking: ‘Fiches pratiques’ FP10
HAMAC only in French language

(So, you are invited to contact Administrative Assistant to
complete the form!).

9. HOW TO ORDER SOME ITEMS?

Some public markets are in force with E.N.S. with negotiated
prices. You are given below some items through these markets up-
dated on Wednesday, January 22, 2020:

- Business travel




6. HOW TO TRAVEL IN FRANCE AND ABROAD?

6.1 Booking your train or flight tickets through public
market:

- 1st solution:

With a password, you will make your booking reservation by yourself!
Itis important to choose your Administrative Assistant as validator,

- 2nd solution:

Administrative Assistant will directly make your booking reservation
on Travel Management database with all information required
(timetable of your train or flights, codification of airport abroad, ...).

6.2 Making a hotel reservation in France and abroad:

No market is imposed with regard to the accommodation but spe-
ial rates have been negotiated with many hotels near E.N.S. [please
ministrative Assistant for any information).



your order

- A one-month delay
your order mission If you

YOUR INSURANCE (GROUPAMA):

PERSONS as part of a mission:
All staff (agents, contract staff, trainees, volunteers, ca-
sual collaborators, professors and researchers) attached
to the NHS once their travel has been ordered to mission
on behalf and in the interest of the ENS.

People: Accident, repatriation, reimbursement of medical
expenses. People's property: luggage, equipment ... up to
5,000 euros.

13



2. Assistance and rer
GROUPAMA Contract reference: /

Phone number: +33 144 20 81 13




If you intend to travel to a country atrisk, please be
sure that a Defence Official Mission delivered
by E.N.S. is not required!

(please contact your Administrative Assistant ahout
this!).

In the absence of this Official Defense Mission, any
reimbursement of your expenses will be allowed by
E.N.S. once you back!.

Be sure to be in legal position before travelling in a
country at risk!

Your mission have to be sighed by yourself and your
Director before leaving E.N.S. ...

15



6.4 Reporting of your trip expenses:

Please provide your Administrative Assistant all your re-
ceipts and invoices fo request the reimbursement.

If your mission is free of charge, please inform your Administrative
Assistant hy email or hy visiting her.

1. WHERE TO PRINT YOUR POSTER?

You have first to get a quotation from supplier before making an
order ....

.AVANTAGE EXPRESS (10 minutes from E.N.S.)
187 Bd Saint Jacques 75005 PARIS

Phone number: 01 43 29 77 42

Email: info@avantage-express.com

Inside Physics Department, Nabil GARROUM will be able to print you
an urgent poster before leaving E.N.S. ...
nabil.garroum@phys.ens.fr

8. HOW TO MAKE A RESERVATION OF MEETING
ROOMS WITHINENS.?

[ invite you to consult the meeting room schedule before making a re-
servation by visiting your Administrative Assistant.
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IV CONF room courses requested throughout the year for
courses, theses, summer institutes

© Sandrine Patacchini

9. HOW TO BOOK THE LIBRARY OF THEORETICAL
PHYSICS?

© Sandrine Patacchini

Contact: Camille ARON
camille.aron@ens.fr
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. Outside E.N.S.:

Centre de santé du Square de la Mutualité

24, rue Saint Victor 75005 PARIS

Phone number: 01 55 25 01 90

Open from Monday to Friday - from 8.30 am to 7 pm
and Saturday from 8.30 am to 1.30 pm

Centre de santé de I'Epée de Bois

3 rue de I'Epée de Bois

75005 PARIS

Phone number: 01 45 35 85 83

Open from Monday to Friday - from 8.45 am to 5 pm
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Close E.N.S.:

1. HOPITAL C(

123, Boulevard Port
Phone number:
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